Sign into SU Portal, click Banner Student Profile.

Register to vote or request an absentee baliot for >
local, state, and national elections e
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2  Click "Apply for Graduation”

LEAYE O1 ADSEICe

s Graduation Information

Addtional |
Graduation Applications:

Registration
Advisors
Primary / Major

DogreeWorks Major

Stucdent Schedule
View Grades
View My Convocation Progress

Academic Transcript

Request Official Transcript

Enroliment Verification/History
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3  Verify that information shown is correct. Click "Confirm and Continue.”

Note: if you are graduating with two degrees, you

4  Click "Primary Program” . !
must go through this process two separate times.

N

graduation.

Term @

Non-Credit 2015-16

@mary Program

B.S. in Business Admin

for subsequent applications). If your graduation application contains incorrect details, DO NOT CONTINUE. Plau

Level Program College
Undergraduate BSBA in Finance Brock School of Business

e




5 Click "Continue"

© Primary Program 0
B.S. in Business Admin

Level Program College 9
Undergraduate BSBA in Finance Brock School of Busine

6  Select correct graduation term.

Graduation Ceremony Attendance

Graduation Date *

Term: Spri

Term: Summer 2025




7 Answer ceremony attendance question.

Graduation Ceremony Attendance

Graduation Date *

‘ Term: Spring 2025 v

attend the ceremony?
es
No

© undecided

l'.:.

8 Click "Continue"

Term: Spring 2025 v |

Will you attend the ceremony?
O ves

~ No

' Undecided

LI;:.. “




9 Use the dropdown to select diploma name.

Name
Samfordstudent Su Test

Select a Name for your Diploma *

Select

Current Name S. Test)

SU Login 1D (Samfordstudent S. Test)

10 To add a middle name (must already be on file in system), type it in this field.

Select a Name for your Diploma *

Current Name (Samfordstudent S. Test)

v e

First Name

Samfordstudent |

If your middle name does not appear, you can type it
S manually - t.hgn you mpst send a photo ID
containing the middle name to
sy registrar@samford.'{du with the subject line
“proof of middle name.”

Last Name *

Test




11 Click "Continue"

Select a Name for your Diploma *

Current Name (Samfordstudent S. Test) v

First Name

Samfordstudent

Susan

Last Name *

Test

12  Click to select an address or click New to enter a different address.

@ Please select State (Province) and Zip (Postal Code) or select Nation to proceed.

One of your Addresses *

Select ~

Parent | Address 2437

Permanent Malling Address 1234 Main St.




13  Click "Continue”

Street Line 2 Street Line 3

Clty *
Vestavia

anadial e Zip or Postal Code

Alabama v { 35243-2856

Nation

United States v

| . ﬁ

14 Click "Submit Request”

Street City State or Province
2437 Mountain Vista Drive Vestavia Alabama

Nation
United States

Curriculum
Primary Program
B.S. In Business Admin

Level Program College
Undergraduate BSBA in Finance Brock School of Business




1S Application has been submitted correctly.

Samford University

Acknowledgement

Dear Samfordstudent

Thank you for submitting your Application for Graduation.
If you have questions about your remaining requirements, please meet with your academic advisor pris

You can view the information that was submitted by selecting the "View Application to Graduate® link u
If you have any questions about your Application, or need to make any changes, please contact the Off
Sincerely

Samford Office of the Registrar

9002074431



16  To verify that application has been submitted, go back to Student Profile.

e

17 You will now see "Active (1)" on your profile, indicating that there is an active
graduation application. Click the Active link to view the information that was

submitted.
CRtizen: Yes
Emergency Contact: Keppley, Jasse
Emergency Phone: Not Provided
General Information
Level Undergracuate "
Class: Junior 2
Status: Active =
Student Type: Joninuing .
Residency: Resident 2":‘" h'rm
Campus Man talog Ter
Mr. Samfordstudent Sy Test First Term Attended: Fal 2012
e Last Torm Attended Spring 2020 REMSTERE
- e Leave of Absence Not Provided
Not Registere:
SN e Graduation Information
Graduation Applicati - At ves
raduation Applications i Total Hours |
Registration
Advisors
Primary / Major Mr. Jeremy Garrett Dixor
DegreeWorks Major Me Jane E Le¢
Ms Karen Gambesl Bost
Student Schedule D¢ Bradey
x, Gl M Brun
View Grades Mz Ana Carbella
Mrs. Jane F aswel
Mrs Melane B
View My Convocation Progress A\l Thomas |a
Da
Academic Transcript Ms. Michelle Lynn Durban

Mrs. Jilll G Everetie




