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How to login toHow to login to
Bulldog Central?Bulldog Central?



 2

  Navigate to the Samford Website (Navigate to the Samford Website (www.samford.edu ).www.samford.edu ).  11..

How to login to Bulldog Central?

2.2.              Scroll to the bottom and select “portal login”.Scroll to the bottom and select “portal login”.

CLICK HERE
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3.3.              Sign in with your Samford login.Sign in with your Samford login.    

How to login to Bulldog Central?

4.4.              Select “Bulldog Central”.Select “Bulldog Central”.

CLICK HERE
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5.5.              Click the person advisor icon to start login process.Click the person advisor icon to start login process.  

How to login to Bulldog Central?

6.6.              Sign in with your Samford login.Sign in with your Samford login.    

CLICK HERE



How to grantHow to grant
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1.1.        Open the admin dashboard.Open the admin dashboard.

How to grant admin access on Bulldog Central? 

2.2.              Select the “people” option in the left toolbar.Select the “people” option in the left toolbar.    

Only give admin access to organization officers and individuals who create forms on behalf of the organizations!Only give admin access to organization officers and individuals who create forms on behalf of the organizations!  

CLICK HERE
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3.3.          Search the individual’s name who you wish to grant access in the search bar.Search the individual’s name who you wish to grant access in the search bar.  

How to grant admin access on Bulldog Central? 

4.4.              Click the three dots next to the name and select “edit”.Click the three dots next to the name and select “edit”.

Type name here 

CLICK HERE
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5.5.          After opening the “edit user” interface, scroll down to access and select ”addAfter opening the “edit user” interface, scroll down to access and select ”add

role”.role”.

How to grant admin access on Bulldog Central? 

6.6.              Click the role tabClick the role tab    and select “organization administrator”.and select “organization administrator”.

CLICK HERE

CLICK HERE
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7.7.            Select the organization you want to grant access to.Select the organization you want to grant access to.  

How to grant admin access on Bulldog Central? 

8.8.                Grant the rights that the individual needs.Grant the rights that the individual needs.  

CLICK HERE
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9.9.            Save your changes by scrolling up and clicking “save” in the top right corner.Save your changes by scrolling up and clicking “save” in the top right corner.    

How to grant admin access on Bulldog Central? 

CLICK HERE



How to registerHow to register
an event onan event on

Bulldog Central?Bulldog Central?
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1.1.              Select the “forms” tab atSelect the “forms” tab at    the top of the page.the top of the page.    

How to register an event on Bulldog Central?

2.2.                  Select the form you want to submit.Select the form you want to submit.    

CLICK HERE
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3.3.            Complete the forms with the following information.Complete the forms with the following information.

How to register an event on Bulldog Central?



 14How to register an event on Bulldog Central?



 15How to register an event on Bulldog Central?



 16How to register an event on Bulldog Central?

Risk Managment Letter Example 



How to check theHow to check the  
  approval status of aapproval status of a

form in Bulldogform in Bulldog
Central?Central?  
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1.1.            Click on the person advisor icon.Click on the person advisor icon.  

How to check the approval status of a form in Bulldog Central? 

2.2.                Select “profile”.Select “profile”.

CLICK HERE

CLICK HERE
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3.3.            Select the “responses” tab on the profile screen.Select the “responses” tab on the profile screen.  

How to check the approval status of a form in Bulldog Central? 

4.4.                Select the form for which you are seeking approval.Select the form for which you are seeking approval.    

CLICK HERE
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5.5.            If approved a green “approved” sticker will be displayed on the screen.If approved a green “approved” sticker will be displayed on the screen.    

How to check the approval status of a form in Bulldog Central? 



How to addHow to add
members to anmembers to an
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  Click the “organizations” tab on the left side of the page.Click the “organizations” tab on the left side of the page.    11..

How to add members to an organization? 

2.2.              Select the organization you wish to add members to .Select the organization you wish to add members to .

CLICK HERE
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3.3.        Click the “Roster” tab at the top of the page.Click the “Roster” tab at the top of the page.    

How to add members to an organization? 

4.4.        Scroll down to the “members” section and click add members.Scroll down to the “members” section and click add members.  

CLICK HERE

CLICK HERE
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7.7.        Select “email member” and fill in their information.Select “email member” and fill in their information.  

How to add members to an organization? 



How to manageHow to manage
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      1.1.              Click the “organizations” tab on the left side of the page.Click the “organizations” tab on the left side of the page.    

How to manage organization members? 

2.2.            Click the three dots next to the organization you wish to manageClick the three dots next to the organization you wish to manage    andand

select “roster”.select “roster”.

CLICK HERE

CLICK HERE
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3.3.          Click the pencil icon next to the member you wish to manage.Click the pencil icon next to the member you wish to manage.    

How to manage organization members? 

4.4.            On the edit member screen you will have the option to deactivateOn the edit member screen you will have the option to deactivate

or edit a member’s position.or edit a member’s position.    

CLICK HERE



How to trackHow to track
attendance usingattendance using

CheckPoint?CheckPoint?  
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  1.1.        Make sureMake sure    your event has beenyour event has been

registered through Bulldogregistered through Bulldog    CentralCentral  

  and has been approved.and has been approved.    

2.2.        Retrieve the pin code associatedRetrieve the pin code associated

with your organization’s event bywith your organization’s event by

selecting “events”selecting “events”    on your Bulldogon your Bulldog

Central dashboard and on the far rightCentral dashboard and on the far right    

there will be a pin.there will be a pin.  

3.3.        Open the CheckPoint app andOpen the CheckPoint app and

select “Pin Login”select “Pin Login” then input the code. then input the code.

4.4.        You will then be able to scan IDYou will then be able to scan ID

cards, or manually enter ID numberscards, or manually enter ID numbers

as attendees enter the event.as attendees enter the event.    

  

How to track attendance using CheckPoint? 

*Multiple devices can be used to track
attendance simultaneously*



How to transition anHow to transition an
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1.1.        Open the admin dashboard.Open the admin dashboard.

How to transition an organization in Bulldog Central? 

2.2.              Select the “organizations” option in the left toolbar.Select the “organizations” option in the left toolbar.    

CLICK HERE
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3.3.        Click the three dots next to the organization labeled “inClick the three dots next to the organization labeled “in

transition” and select “transition”.transition” and select “transition”.

CLICK HERE

CLICK HERE

How to transition an organization in Bulldog Central? 

4.4.              Select the pencil icon in the top right corner to edit profileSelect the pencil icon in the top right corner to edit profile

then update it.then update it.     
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www.learn.presence.iowww.learn.presence.io

Resources

 The learn.presence.io website will equip you with any additional advice

or answers you made need related to Bulldog Central. The “search for 

 article” bar is there to assist you with any questions you may have about

specific processes in Bulldog Central.  



32Resources

Carla Novaes-Reddick
Director of Student Involvement 

involved@samford.edu

For any additional questions  contact: 



Download Bulldog CentralDownload Bulldog Central


